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(If you have multiple authors from the same company, list authors' names first, followed by company or affiliation and city . Do NOT include email addresses here.)
Abstract [Heading 1]
The first heading of your paper should be the abstract using the Heading 1 style and Body Text style for the text. It is not necessary that this abstract be the same as the abstract you previously submitted. This abstract should be a synopsis of your paper. It will generally not be longer than the first column of your paper. Include 5 Keywords before abstract.
Keywords

Include 5 keywords in alphabetical order
Do This First! [Heading 1]
Before you do anything else, please print a copy of this file! It contains instructions for producing your paper. This file is also a template for creating your paper; you can delete or type over these instructions to help you get started. Finally, the printed version of these instructions will serve as a visual reference of how your finished paper should look.

Next, save this file on your hard drive, but with a different name.  Use the “File – Save As” command and give it a different name.   Now you’re ready to read the rest of the instructions and start your paper.

If you have questions about anything in these instructions, please contact:

Leonardo Gómez
edgar.gomez@aerocivil.gov.co 
Using Styles [Heading 1]
The elements that you will need for your paper have been formatted for you through the use of the “styles” capability of the software.   Styles are selected from the box on the far left of the toolbar.  Note: if you position your cursor anywhere in this paragraph, the “styles” box will say “Body Text”; we’ve also noted different styles in brackets following some of the elements on this page of instructions (Title, Author, Heading 1, Heading 2, etc.).  

To use styles, you can either select the style you wish to apply and start typing, or select the text to which you wish to apply a style; then, using the mouse, point to the style box on the toolbar.  Click once on the down arrow on the right, and select the appropriate style.

Styles [Heading 2]
Please use the following styles in your paper:  

· Title (Title of Paper)

· Author (Author Name and Information/Conference Name and Date)

· Heading 1 (First-level Section Headings)

· Heading 2 (Subsection Headings)

· Heading 3 (Sub-Subsection Headings)

· Body Text or Normal Text (Normal Paragraph Text)

· List Bullet (Bulleted List Items)

· Caption (For Figure and Table Captions)

· Table Text (For Table Entries)

· Footnote Reference (Superscript, use numbers)

· Footnote Text (Place footnotes at bottom of page where referenced)

· References (For list of references at the end of the paper)

· Hyperlinks (For hyperlinks and email addresses)

·  (Note 1: Do not use Heading styles 4, 5, or 6 in your paper. Note 2: Capitalize the first letter of each word in all Headings, Tables, and Figures. For example, Format/Change Case/Title Case.)
Why Bother? [Heading 2]
Styles are easy to use. They do all of the formatting work for you, and they help maintain a consistent look across all of the papers in the Proceedings.  Consistent use of styles also ensures accurate, automated processing of your paper for the Proceedings on CD-ROM. The Proceedings use the heading styles as bookmarks to allow the reader easier navigation through your paper.
Transfer to PDF Bookmarks [Heading 3]

If you need to use a heading below Heading 2 you can use Heading 3. All three headings will translate to PDF bookmarks for easy navigation on the Proceedings CD.
Title

The title of your paper should not exceed 80 characters in length, including spaces. If your title exceeds the 80 character limit, the title will be truncated in signage at the Conference.
References

References, if any, should be included as the first heading after the body of your paper using the Heading 1 style. Number references consecutively throughout your document. If you cite a reference more than once, use the same reference number each time. Enclose the number in brackets and inside the closing punctuation. For example: The results of the testing promoted closure of the investigation [1].

Include the reference information in the following order:
· Author or editor, last name first (Do not put last name first for subsequent authors in a multi-author publication.)

· Publication date

· Title

· Edition, document, or volume number, if applicable

· Place of publication

· Publisher

· Pages or chapters

· Internet links, if applicable (Use the Hyperlink Text style).
· Use the Reference style as shown below:

[1] Jones, Mary, John Smith, 2002, Good Writing, Washington, DC, Printing Company, pp. 22-44.

Acknowledgements

If an acknowledgement is necessary, include it under the heading Acknowledgements using the Heading 1 style. Use the Body Text style and include the acknowledgements immediately after the references.
Disclaimer

If a disclaimer is necessary, include it under the heading Disclaimer using the Heading 1 style. Use the Body Text/Normal Text style and include the disclaimer immediately after the acknowledgements.

Email Addresses

If email addresses for the authors is desired, include them under the heading Email Addresses using the Heading 1 style. Use the Hyperlink Text style and include the email addresses immediately after the disclaimer.

Appendices

For papers typically 8-15 pages in length, appendices are not required. However, if appendices are used, include them under the heading Appendix I (II, III, etc.) using the Heading 1 style. Use the Body Text style and include the appendices immediately after the email addresses.
Conference Identification
In order to identify the conference, please add the following lines at the end of the paper using the Author text style:
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Other Things You Need To Know About Formatting Your Paper 

This section outlines other formatting actions required for publication. 

Length

Papers should be 8 to 15 pages in length.

Margins

Left, right, and top margins are 0.8. Bottom margin is 1.25 in.
Columns

Columns should be equal widths of 3.3 in. with a spacing of 0.3 in.
Font 
The font selected for this publication is Times New Roman. Body text is 11 point.
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Tables

Always use a table editor or tabs to create tables.  Do NOT use spaces to align columns in your tables, and do NOT use the “columns” feature to create tables.  Center the table in the column. Use the “Caption” style to identify each table with a bold sequential numeric reference, centered at the top of your table as shown below (see Table 1). Table titles should be less than 40 characters with more detailed explanations in the text with a specific reference to the appropriate table. Use the ‘Table Text Bold’ style for headings in your table and the ‘Table Text’ style for entries in your table.
Table 1. Sample Table and Table Caption

	Sample Description
	X
	Y
	Z

	Sample Test 1
	1
	2
	3

	Sample Test 2
	6
	2
	2

	Totals
	7
	4
	5


Graphics

Please include graphics with ‘Inline with text’ wrapping. Use the “Caption” style to include a centered caption for the graphic no longer than 40 characters, and place it at the bottom of the graphic, as indicated below with a specific reference to the figure (Figure 1). To ensure the best viewing of the graphic, if necessary, adjust the contrast and brightness (select graphic, then select Format Picture/Picture). Figure captions should use ‘Title Case’. 

[image: image2.jpg]



Figure 1. Example of a Figure and Caption

Be sure to include/embed Figures and Captions in the body of your paper. If the graphic is too large or the text is too small to fit legibly in a single column:

· Insert a Continuous Section Break (Insert/Break/Section Breaks/Continuous)
· Format for single column (Format/Columns/One/OK)

· Insert the graphic and figure caption

· Insert another Continuous Section Break (Insert/Break/Section Breaks/Continuous)

· Format for two columns (Format/Columns/Two/OK)
See example shown in Figure 2.
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Figure 2. Umbra Intervisibility Ray
Hyperlinks and Email Addresses

To ensure that the CD-ROM version of your paper contains currently active links and email addresses, check them prior to submitting your paper. Use the Insert/Hyperlink function and the hyperlink style.
Submitting Your Final Paper for Review and Approval

As soon as you have completed the final version of your paper, submit it electronically sending it by email to edgar.gomez@aerocivil.gov.co. This must be done no later than October 11, 2019 to ensure adequate time for review and publication. 
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IMPORTANT! – To ensure that your paper is in compliance with requirements, margins, font size, and heading styles must be strictly followed. Not following these instructions can result in exclusion from the Proceedings publication. (We reserve the right to reformat your paper to meet these requirements.)
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